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STEP 1. Visit the CIPC website: www.cipc.co.za 

Click on LOGIN 

 

 

 

STEP 2. Select Transact 

 

 

 

 

STEP 3. Select More Services On the dashboard 
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STEP 4. Under Business Registration click Foreigner Assurance and then New Verification 
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STEP 5. Enter Passport or foreign ID number 
 

 

 

 

STEP 6. Enter passport or foreigner details 
Select document type 
Select passport expire date 
Select Date of Birth 
Enter Surname 
Enter Name 
Enter cell number 
Enter email address 
Click on continue 
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STEP 7. You will receive OTP’s through SMS and Email, insert both OTP’S on the space provided and click 

verify. 

 
 

 
 
 
 
 
STEP 8. Upload Passport document click Submit 

 

 
 
Note: 

• Size limitation is 5 MG. 

• Refer to Practice Note 1 of 2022 regarding certification requirements. 

 

 
 
 
STEP 9. Confirmation will be automatically dispatched to the email address linked with customer code. 
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Note: 

• If application is rejected, the process must be restarted, and a new reference must be created. 
 

 

END OF STEP-BY-STEP 


